Guardian Guidelines
1. Arrival and Departure: Upon arrival and departure, signing in and out must be done daily.
Given is a daily health check.
2. Hours: Hours of operation are 8:30AM-5:00PM. No acceptance after 10:00 AM. Your child
must be picked up at the appointed time. A $2.00 a minute will be imposed to defray the
cost of overtime.
3. Strollers: When entering the building with a stroller, you may leave it in the lobby against
the wall (closed). If the stroller doesn’t close, you must take it with you.
4. Shoes: Before entering the center, shoes must be covered. No flipflop, open toe shoes, or
sandals permitted. We highly recommend sneakers. Shoes must not fit the child big or small;
it must fit properly. No child will be allowed without shoes.
5.Release Policy: No child released under any circumstances to anyone you have not
previously authorized. On filed should be the person’s name, address, and telephone
number. Photo ID is required.
6. Photograph: Before being photographed guardian must sign a consent form. Photos will
be sent to parents via email and used for program promotion as needed.
7. Immunization: It is required by the New York State to submit age-appropriate vaccination
of the child. Please bring proof at the child’s start date. It is vital that all children are
vaccinated to prevent the spread amongst other children.
8. Illness: We value the health of the staff and children. Your child must be kept at home for
24 hrs. if: Fever over 100.4, vomiting, rash or head lice, diarrhea, eye infection, sore throat,
not feeling well, thick green mucus, flu or a virus, measles, mumps, rubella, chicken pox,
severe coughing, ringworms, or trouble breathing. A doctor’s note must be submitted
before a child can return to the center. The person listed under “emergency contact” must
be reachable.
9.Make-up: Part-Time children have three weeks to make up the hours on a given day. If
absent is not due to illness, the day cannot be made -up. A doctor's note is required if
absent two days or more. A full-time child is not able to make-up days if absent due to
illness.
10.Injuries: We will notify you of any injury if serious; otherwise, you will be informed at
your arrival at days end.
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11.Medication: We are not allowed to administer any medication. A guardian may enter the
center if medication is needed.
12. Meals: We participate in a food program. As long as you qualify in this program,
provided are the meals at no cost to the guardian. Meals consist of breakfast, lunch, and a
PM snack. To enroll, families are responsible for filling out a U.S.D.A form and provide proof
of income. If you don’t qualify or refuse to participate, the guardian must provide all meals
and drink for their child. (All Tupperware must have the child’s name).
13.Requirement: You are required to bring a crib sized fitted and flat sheet (if staying for
nap), a spill-proof cup, diapers or pull-ups (must be able to open in the sides), wipes,
Kleenex, toilet paper, napkins, paper towels, extra set of clothes (including socks and
underwear), and a favorite item if any. Please, mark every garment with your child’s name,
including coats, sweaters, and backpacks. We do not want to accidentally place it into
someone else’s bag.
14.Personal Belongings: Children have a difficult time sharing with others. Even harder with
their unique toys. We have plenty of toys. Keep yours at home. We are not responsible for
toys that are lost or damaged.
15.Toilet Training: Children who are ready to be toilet trained will gently be encouraged.
We need your help with encouraging them at home.
16.Trips: Guardians will be informed ahead of time concerning any field trips. Permission
slips must be filled out. We ask the guardian to keep the child home for the day if you
choose not to let the child attend.
17.Tuition: We must get paid on time. A 5% increase will be implemented yearly upon the
child's registration date. The full payment is due the first of each month or the agreed-upon
designed day. No make-up days or monetary credit for absence, emergency closing, holidays,
mandatory training, staff, or parents’ vacation. A non-refundable security deposit is due
upon enrollment. The last month of registration it will be utilized.
18.Vacation: Payment must be made in full before going away. So, your child is guaranteed
a spot when they return. Attached you will see a listing of Holidays and events that will take
place.
19.Concerns: If you need to speak to the director, please send an email. We will respond to
your email or set a meeting to discuss your concerns. (independenttots@gmail.com)
20.Terminate Contract: A month’s notice by the guardian or director is required for
termination of this contract.
Guardian’s Signature__________________________
Director’s Signature _________________________
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Date_____________
Date______________
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